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Step 1: Go to the Exhibitor Registration site: https://regs.huiyibaba.cn/iaapa/exhibitor/index.html 
 
Enter a few letters of your exhibiting company name (Exhibiting As from your contract) (green arrow). Your company 
name will either auto-populate or you will need to click the “Search” button at the bottom of the page (blue arrow). 
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After you click “Search”, the page will reload with the search results and then click your company name.  

 

 Click on your exhibiting company name, hit “CONFIRM” and then “NEXT” (red arrow).   



 

 Page 3 
 

Step 2: Enter your password (red arrow) which is your IAAPA Company ID. Click the “Next” button (orange arrow). If 
you cannot remember your IAAPA Company ID, e-mail Exhibitors@IAAPA.org   

 
Step 3: Once logged in you will see the Dashboard. See your “membership status” (blue box), It will state in the if 
you’re currently an IAAPA member or nonmember.  If they think this information is incorrect, e-mail 
ExhibitSales@IAAPA.org. You will also see how many of your exhibitor guest codes have been used, your exhibitor 
guest code and you are able to click on the link to see how has used your code to date (orange box). 

 

Next, you can start register your personnel (green arrow). If you have used you’re allotment, please click on the 
“Buy” (red arrow) to purchase more personnel badges.  
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Step 3: Register Personnel and complete the required information.  Please complete all the information. Note this 
year we have a new mandatory required field- REAL-NAME REGISTRATION, which is a requirement by the Chinese 
government, please enter your visa, ID number of Passport Number.  

If you need a Visa letter of invitation, click the box (red arrow) and complete the VISA section. Click the “Add” button. 

Once completed, please click on “NEXT” (blue arrow) 
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Step 4:  If you are an IAAPA Member, you will receive an expo badge and education sessions complimentary. Please 
select the first option. If you would like to upgrade to the IAM package, please select accordingly. If you are not an 
IAAPA Member and are a NON-MEMBER, you will receive a complimentary expo badge only but have the option to 
upgrade to the conference package. If you are interested in becoming a member, please contact your appropriate 
IAAPA Membership region:  

• IAAPA Regional Offices:  
Asia Pacific 
+852 2538 8799  
AsiaPacific@IAAPA.org 
 
Europe, Middle East, and Africa 
+32/26095445 
EMEA@IAAPA.org 
 
Latin America, Caribbean 
+52/5533005915 
LATAMmembresia@IAAPA.org 
 
North America 
+1 321/319-7688 
NorthAmerica@IAAPA.org 

 

 

Then select “NEXT” (blue arrow). 
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Step 6:  If you would like to purchase any an Opening Night Reception Ticket, please add that here. 

And then select “NEXT” (blue arrow) 
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Step 7: You will be shown the Registration Summary which includes every piece of information you entered during 
the registration process. Please review and if everything is correct, click to concur with the refund policy and click 
“Next”.  
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Step 8: If payment is required, it will be requested on the next page: 

This year, you can pay by credit card (see red arrow), via WeChat or Alipay or if you want to pay by wire 
transfer click on bank transfer (blue arrow). A CNY 165 processing fee will be applied for all wire 
transfers. All fees will be in CNY 
 

 
 
 

 

Step 9: Your registration is complete!  

You will receive an e-mail confirmation shortly. 
If you need to register more booth personnel, please start the process from the beginning. 
Thank you for registering and see you in Shanghai! 
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